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HFMA SCORM Lesson Navigation and Testing Steps

Please read Parts I and 2. 
Part 1: How to Enter the Lesson and Navigate Through the Lesson
1. Click the name of the lesson from your lesson plan (My E-learning Lessons)
The ‘Lesson Information’ page opens.
2. Click the Continue the Lesson button located at the bottom of the page. 
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3. And the lesson loads. As the lesson loads, a popup opens as well as the opening page of the lesson. Do not close the popup. It may take several moments for the lesson to load. 
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Tip: There is an ‘Intro Screen’ that you can by-pass, click the Skip button to move to the ‘Lesson Introduction’ pages. 


Note: One to three (1-3) ‘Lesson Introduction’ pages are available so you can see how to navigate within the lesson. 
4. The first page of the lesson displays. Click the Next button (lower right) to navigate through the lesson.  
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5. There are two possible final pages that may open at the end of a lesson. See both of the following examples. 
Example 1:
[image: image4.png]Course Assessment

htma

healtheare financial management association




Example 2:
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6. Click the Exit button on the lower left of the page.

Part 2: How to Enter the Test
1. The ‘Lesson Information’ page redisplays with a Take Test button in the lower right of the page. Click the Take Test button. 
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2. The test opens. Answer and complete the test questions. 
3. After you have completed the test, click the Complete the Test button in the upper right or the Complete the Test button at the bottom of the page to score your answers. Review the ‘Test Results Summary Report’. 
4. Click the Personal Page button in the upper right of the ‘Test Results Summary Report’.  
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5. A popup box opens: “Your results were saved.” Click the OK button. 
6. If you passed the test, a button now displays at the bottom of the ‘Lesson Information’ page, “Access My Certificate.” Click the Access My Certificate button at the bottom of the page. 
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7. And your certificate opens. 
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