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	Viewing and Printing My Transcript - LMS



Viewing and Printing My Transcript – LMS
(Learning Management System)
You can view and print your entire transcript which may consist of any combination of successfully completed Imaging tests, CE Radiography tests, Competency Checklists, and acknowledged Announcements. To view and print the latter is accomplished from your Transcript – Acknowledgment tab, where you can open the “Acknowledgment Report” for your acknowledgement history for announcements. 
Step to Open and View Your Transcript

· You can open your Transcripts from Reports menu – 
Transcript – All Training. 
The ‘Learner Transcript’ page opens on the ‘Show All’ tab. 
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Name: System Administrator

Dept: 04040 Total: 15 Completed: 4 Due: 11
[item Name DueDate  Status Started  Completed Score Hours
(Complets Reflux Examination Procedure 02-04-2009

[Sonography: Breast Sonography: A Sound Approach 02-04-2009

Isanography: Diagnostic Ultrasound Physics: Resalution Seen Clearly 02-04-2009

IKEQ3 Procedure EvAL 02-05-2009 11-09-2008

[Radiobialogy & Radiation Protection: Carcinogenesis 02-05-2009 11-10-2008 11-10-2008 62.5%

Ribs: axillary: AP Oblique 02-05-2009 11-10-2008 11-10-2008  100%




Views/Tabs (Show All/E-learning)
Show All: Lists all your pending and completed assigned and self-enrolled E-learning lessons which may include Imaging tests, CE Radiography tests, and Competency Checklists. They list in ‘Completed’ date order. 
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Name: System Administrator
Dept: 04040 Total: 15 Completed: 4 Due: 11

[item Name
(Complets Reflux Examination Procedure

[Sonography: Breast Sonography: 4 Sound Approach

Isonography: Diagnostic Ultrasound Physics: Resalution Seen Clearly
IKED3 Procedure EVAL

Due Date
02-04-2009
02-04-2009
02-04-2009
02-05-2009

Status Started

Completed Score Hours

11-09-2008




The totals for ‘Assigned/Self-Enrolled’, ‘Completed’ lessons, and ‘Due’ lessons display as clickable links across the top of the transcript page. You can click either ‘Completed’ or ‘Due’ to display just that information. For example, if you want a transcript of only completed items, click ‘Completed’. The page now lists all currently completed assigned items. To return to the full list, click ‘Total’.
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Name: System Administrator

Dept: 04040 Total: 15 Completed: 4 Due: 11

[item Name Due Date Status  Started Completed  Score  Hours
IKEO3 Procedure EvaL 02-05-2009 11-09-2008

[Radiobinlagy & Radiation Protection: Cardinagenesis 02-05-2009 11-10-2008  11-10-2008 62.5%

Ribs: Axillary: 4P Oblique 02-05-2009 11-10-2008  11-10-2008 100%

[My Checklist xxx 11-20-2008 11-10-2008





To print, click the Printer icon on your browser. 
E-Learning: Lists all your ‘in progress’ and completed E-learning Imaging tests, CE Radiography tests, and Competency Checklists regardless if they are assigned or self-enrolled. You can also see ‘Completed’, ‘Due’, ‘Overdue’ and ‘Archived’ lessons. They list in ‘Completed’ date order.
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Name: System Administrator

Dept: 04040 Total: 14 Completed: 4 Due: 10 Overdue: 0_Archived: 1

[item Name DueDate Status Started  Completed Score Hours
(Complets Reflux Examination Procedure 02-04-2009

[Sonography: Breast Sonography: A Sound Approach 02-04-2009

Isanography: Diagnostic Ultrasound Physics: Resalution Seen Clearly 02-04-2009

[Ribs: Axillary: AP Oblique 02-05-2009 11-10-2008 11-10-2008  100%

IKEO3 Procedure EVAL D02-05-2009 11-09-2008




If you click totals for ‘Assigned/Self-Enrolled’, Completed, Due, Overdue or Archived the list shows only those items. For example, if you want a transcript of only archived items, click ‘Archived. The page now lists all archived items. To return to the full list, click ‘Total’.

[image: image5.jpg]Show all | E-learning | Acknowledgements

Name: System Administrator
Dept: 04040 Total: 14 Complete

:4 Due: 10 Overdue: 0 Archived: 1

[item Name DueDate  Status Started Completed Score Hours
[Radiographic Imaging: The Phaton's Journey: From Tube to Film 02-08-2003





Acknowledgments – Learner Report

You can open your Transcripts – All Learning to see a list all announcements that required an acknowledgment. Announcements that do or did not require an acknowledgement do not appear in the list. 

Both acknowledged announcements (with date acknowledged) and announcements that still need to be acknowledged may appear in this list. 
Tip: You may also read and acknowledge announcements from the transcript page.

Steps to Review Your Acknowledged & Unacknowledged Announcements

1. From your Menu Bar, click Reports –Transcript – All Training or from the LMS Personal page click the View button adjacent to ‘My Transcript – All Training’.
2. Click the Acknowledgements tab.
Your acknowledged and unacknowledged announcements display along with ‘Total’, ‘Complete’ and ‘Due’ links across the top of the report. 
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Name: System Administrator
Dept: 04040 Total: 5 Completed: 3 Due: 2

[announcements Requiring Acknowledgement
Dress Code

[Meeting Minutes for 10/29

play only in LMS

play only in LMS 1T

lvel test two

Announcement Expiration
1/7/2009

10/25/2008

11/4/2008

11/14/2008

11/26/2008

Acknowledged?
Yes

Yes

o

Yes

No

Date
11/1/2008
10/25/2008

11/4/2008




· Each ‘acknowledged’ announcement displays with the date you acknowledged it on the right and the text ‘Yes’. 

· Each unacknowledged announcement displays the text ‘No’. 

· You can open and read any of the announcements listed on the report by clicking its title. 

3. If you want to display just completed or due announcements, click either the ‘Completed’ or ‘Due’ link. The example below shows only ‘Due’ announcements for acknowledgement. To return to the complete report, click ‘Total’.
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Name: System Administrator
Dept: 04040 Total: 5 Completed: 4 Due: 1

[announcements Requiring Acknowiledgement Announcement Expiration Acknowledged? Date
lvel test two 11/26/2008 No





Tip: If you want to acknowledge an announcement from this page, click the Title link and the announcement opens. Click the Acknowledge button. Click OK button in the confirmation popup window. 
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