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	Self-Enrolling in e-Learning Lessons – LMS



Self-Enrolling in e-Learning Lessons – LMS
(Learning Management System) 
You can enroll yourself in e-Learning lessons that have been published for self-enrollment, and use the lesson plan view to manage them. You can also remove any incomplete e-Learning lessons that you self-enrolled in from your lesson plan if you so choose.
Steps to Self-Enroll in an E-learning Lesson
1. From the Menu Bar, click E-learning – Self Enrollment.
The ‘Self Enrollment’ page opens. 
Modules with associated lessons may have been published for the entire organization, your facility, your department, your groups, or specifically for you. You can view the published modules and lessons for each of areas.
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2. Click the level of your organization that you want to see the available 
self-enrollment modules from (e.g., ‘Your entire organization’). If you select from anything other than ‘Your entire organization’ – the default, when you make a selection, the screen refreshes. The default view is ‘Your entire organization’ and it displays all available self-enrollment modules published at this level. 
Note: You may need to scroll-down the page to see the modules available to you. Each module lists how many lessons it contains on the right and the total number of lessons that are already assigned to you if any. For example, in the example below, ‘68’ lessons are in the module named “09 All CE Courses ke” and ‘1’ of the lessons is already assigned to you. 
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3. Click the plus sign (+) to the left of the name of a course (a.k.a. module) that you want to browse through lessons to which you may want to self enroll. A list of all the lessons in the course opens beneath the name of the course.
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4. You can either add the entire module (all its lessons) by selecting each checkbox to the left of each lesson, or you can select one or more of the module’s lessons. If a checkbox is grayed out (and not clickable), then this indicates that you have already self-enrolled for the lesson.
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5. Click the Assign Selected Lessons button at the bottom of the page.
Tip: From here you can continue to self-enroll into other modules and select lessons.

6. To view your newly added self-enrolled lessons, click E-learning – 
My E-learning. All self-enrolled lesson display a  [image: image5.jpg]


  (self-enrolled lesson) button to the left. If you want to remove a lesson, click the [image: image6.jpg]


 (self-enrolled lesson) button to the left of any incomplete self-enrolled lesson and then click OK on the popup confirmation message.
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