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Navigating – Learning Management System (LMS) 

Moving between Imaging and the LMS?

You will need to move/navigate between the Imaging side and the LMS side of the application. The LMS is a ‘learning management system’ providing electronic testing and electronic score storage for all your lessons. 

· From ‘Imaging’, click the MY ELEARNING button in the upper left and your lesson plan opens along with the menu bar for the LMS.

· To return to ‘Imaging’, click the Home menu – Imaging Home.

· If you have any administrative privileges, you can also click the ADMIN button in the upper right, and it opens your LMS Personal Page. (If you do not have administrative privileges, this button does not appear.)

When the LMS first opens, you see one of your tabs (views) of your Lessons. It may open from one of any of the following views as shown below. 
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Note: The “E-Learning Self Enroll tab is not visible if there are no self enrollment lessons available.
· To open the LMS, click the MY E-Learning button on the Imaging menu bar.
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· Your assignments display from any of the following tabs: E-learning Not Completed, E-learning All My Lessons, E-learning By Program, E-learning by Module, or E-learning Self Enroll. 

Open the Personal Page (home page) for the LMS

To open the home page for the LMS, click Home menu. The LMS home page is also referred to as the ‘Personal Page.’ There is a menu bar across the top and a set of ‘Quick Links’ on the left. 
Your personal page gives you easy access to all your training assignments with a direct path to what you need most frequently under ‘Quick Links’ (e.g., Change My Password) as well as the full list of options under the tabs on the menu bar above.   
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Personal Page for the LMS
Manage
My Assignments: A message is displayed that indicates how many incomplete lessons, which includes assigned and self-enrolled, are due. Clicking on View button and opens to all lessons that are coming due 
Quick Links

From Quick Links: you can open your transcript, self-enroll in e-Learning lessons, read announcements, change your password and view both personal and global references. 
Note: The “Self Enroll – E-Learning” link is not visible if there are no self enrollment lessons available. .
My Transcript – All Training: Opens your personal transcript. (See the Word Help document: My Transcript – All Training.) 
Self Enroll – e-Learning: Opens self-enrollment into any available e-Learning lesson. (See the Word Help document: Self Enroll – in an e-Learning Lesson.)
Information & Announcements: Notifies you of any new or unread information and announcements upon login. (See the Word Help document: Announcements.)
Change My Password: Opens a page that let’s you change your password. (See the Word Help document: View My ID Profile and Change My eMail Address.)
References: Opens Personal References and Global references. 
Getting Help

The Help button opens a menu of Word Documents by subject. These can also be printed. Many contain step-by-step instructions and tips for using the LMS. 

Navigating the LMS Menu bar

Your menu bar displays across the top of the application. 
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Returning to the LMS Personal Page or Imaging Home page 
To return to your personal page (home page), click the Home button located on the left of the navigation bar.
E-learning

Click the E-learning menu to view your e-Learning assignment or to self-enroll into an e-Learning course. 
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Reports

Click the Reports menu to open either your transcript of all your training or to open your credits earned or your certificate of completion. You can also print your certificate of completion from the E-learning Credits Earned. 

[image: image6.jpg]Repats Tools  Admirist

Transoiipt - Al Trairing

Elearring Credits Eamed




Tools
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From the Tools menu, you can either view/create/edit reference links, add/edit/delete journal notes, view your ID profile, or change your password. 
Logging Out of the LMS

To exit the LMS, click the LogOut button located on the right of the Menu Bar.
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