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	Access e-Learning Lessons Due – LMS



Access e-Learning Lessons – LMS
(Learning Management System)
Managers and administrators of the LMS training system assign your training e-Learning lessons. Your organization may also allow you to self-enroll in selected 
e-Learning lessons. 
Opening the Four (4) e-Learning Views

Once you open “My e-Learning Lessons” you can view your assigned e-Learning lessons from different views (e.g., All My Lessons). By default, all your uncompleted e-Learning lessons open. If you have the ability to self-enroll in any e-Learning lessons, any uncompleted self-enrolled lessons also display.

Steps to Open Your e-Learning Lessons Assigned (lesson plan)

(default) Items Due: Lists all your incomplete lessons for both assigned lessons and self-enrolled lessons. Lessons list by Due date. 
· From the LMS, click the E-learning menu – My E-learning
Your E-learning ‘Items Due” tab opens. 
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Note: You can also open your E-learning lessons from the Personal page, click the View button to the right of ‘My Assignments’. 
Understanding the Assigned Lesson Views

You can view your assigned e-Learning lessons (and self-enrolled e-Learning lessons) in four views: Items due (default), All items, Module and Program. 

Steps to Open Items Due (lesson plan)

(default) Items Due: Lists incomplete lessons for both assigned and self-enrolled 
E-Learning lessons in date order by Due Date.
· From the LMS, click the E-learning menu – My E-learning.  
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Steps to Open All Items (lesson plan)

All Items: Lists complete and incomplete lessons for both assigned and self-enrolled 
E-Learning lessons.
· Click the All Items tab.  

Steps to Open Items by Module (lesson plan)

Items by Module: Lists your lessons together by module. Your administrator groups lessons together in a module. There can be any number of lessons inside a module.
· Click the Items by Module tab.  
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Steps to Open Items by Program (lesson plan)

Items by Program: Lists lessons by Program made during assignment by your administrator. 
· Click the Items by Program tab.  
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Program names track modules defined by your organization (e.g., all modules related to HIPAA training can be attached to one program for easy tracking).

Understanding Columns from the Lesson Views (tabs)

The following columns display on many of the lesson plan views - tabs (e.g., e-Learning All My Lessons). 
· Item Name: The name of the lesson displays as a link. Click a lesson name to start the lesson. 
· Due: Lessons sort by the Due date (chronological order). 

· Status: Display numbers 1-9 as a Priority. The number 9 is the highest priority. 
· Started: Date a lesson starts for the first time. 

· Completed: Date a lesson is completed. 

· Pretest: If a pretest was taken, the score displays for the pretest.

· Program Name: The name given by an administrator to a collection of lessons to track modules (e.g., HIPAA).
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