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Updating Your Email Address
You can easily change your email address. It is done from the ‘View Profile’ page located on the Tools menu. 
Steps to Update your Email Address
1. Click Tools – View my ID Profile
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Your ‘View Profile’ page opens with an option to update your email address.
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The following persanal profile information is stored in the system:

Name: Abigail Nelson

Title:

Verification Code:

E-mail address: Anelson@abedef.com
Birth Date

e




Tip: Make sure your name is spelled correctly on this page, because this is the name that prints on your Certificates of Completion. 

2. To update your email address, click inside the email address and edit as needed.
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3. Click the Update Email button.
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The following persanal profile information is stored in the system:

Name: Abigail Nelson

Title:

Verification Code:

E-mail address: Anelson@abedef.com
Birth Date
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Your Email address updates. 
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