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Completing Surveys (Surveyor)
Note: The survey feature may not be available for your organization.    
The LMS Administrator can assign surveys to you that must be completed. You may be notified by email or by your manager when they are assigned. 
Steps to Open and Complete a Survey:
1. From the menu bar, click Surveyor – My Surveys. 
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2. From ‘Assigned Surveys’, click the uncompleted survey (completed surveys no longer have a link and have a green checkmark on the right.
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3. Complete the survey. Click Submit Form button. 

4. Close the survey and refresh the Assigned Surveys page (press F5) and a green check should display in the Completed column for the survey and the link has been removed from the title of the survey. 
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