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Grading a Discussion 
This document addresses Learners and Administrators with rights to grade one or more Discussions. 
Overview
When an Administrator provides you permission to grade Discussions, you will have the ‘Grade Discussions’ selection added to your Discussion menu on your ‘Personal Page’. 
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When you open from ‘Grade Discussion’ you will open to the ‘Grade by Participant’ page. You have the choice of grading either by Participant or by each Discussion you’ve been assigned to grade. See the ‘Grading Discussions Options’ in this document. 
Navigating Grading Discussions
Breadcrumbs
You can navigate the Discussion with ‘breadcrumbs’. Breadcrumbs display at the top of the each page when you grade Discussions and outline your position within the Discussion grading process. They show you your path to how you got to where you are now; compared to where you came from without leaving the current window. 

Example: Breadcrumbs
You can click on any link to move backwards from your current position. 
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Discussion menu 
As a Grader you have two options on the Discussion menu – the ‘My Discussions’ (where you participate in a Discussion) and ‘Grade Discussions’ (where you can grade Discussions that you have been assigned from an administrator). 
When you click the ‘Grade Participants’ selection, you open the ‘Grade by Participant’ page. You select the name of the participant, and all the Discussions for that Participant open. 
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Note: If you are an Administrator with Grader and Create/Edit privileges, you will have additional options on the Discussion menu.
Selecting an Option to Grade By
You can grade Discussions by individual Participants or by the Discussion. Grading by Participant lets you grade multiple Discussions for an individual; and grading by Discussion lets you grade by a Discussion for all Participants involved in that Discussion.  
Example: Grading by a Participant’s Discussions
In the example below Participants list in alphabetical order. 
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Example: Grading by Discussion

In the example below, three Discussions list. When you open any of these Discussions, a list displays of every Participant for the Discussion. This allows you to concentrate on one Discussion and all its Participants. 
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Grading by Participants 
The advantage of entering grades and comments for one Participant at-a-time is that you can concentrate on that Participant for all her Discussions.  
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Steps to Grade by Participants 
1. From the menu bar, click Discussion — Grade Discussion. 
The ‘Grade by Participant ‘page opens. And the list of Participants in alphabetical order.
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2. Click the name of the Participant.  
3. Click the title of the Discussion you want to grade. 
The Grading opens along with the Discussions Topic and Posting history listed at the bottom of the page. 
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4. Enter the Grade Points for the Participant.
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5. Enter Comments for the Participant. 
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6. Click the Save button in the lower right. 
The message displays across the top of the page “The learner has been assigned a grade.”
7. Click the Close button in the upper right. 

Grading by Discussions (by one of Its Participants at-a-time)
Grading by Discussion allows you to see the list of each Participant who participated in the selected discussion. Then you can open each participant, and see all the posts to each Topic. 

Example: Grading by Discussion
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Steps to Grade a Discussion (by one of Its Participants at-a-time)
1. From the menu bar, click Discussion — Grade Discussion. 
The ‘Grade by Participant ‘page opens. And the list of Participants display in alphabetical order.
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2. Click the Discussion tab. 
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3. Click the name of the Discussion you want to open.  
The names of all Participants for the Discussion list alphabetical.
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4. Click the name of a Participant you want to grade. 
The Grading opens along with the Discussions Topic and Posting history listed at the bottom of the page. 
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5. Enter the Grade Points for the Participant.
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6. Enter Comments for the Participant. 
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8. Click the Save button in the lower right. 
The message displays across the top of the page “The Learner has been assigned a grade.”

9. Click the Close button in the upper right. 
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